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1.001mue nos10KeHus

JIMCUHNIMHA TPYAA H TPYIOBOH PacnopsiIOK OpraHH3aluH
JMCLUIUIAHA TPy/a - o0s3arenbHoe s BceX pabOTHHKOB MOYHHEHHE Mpa-
BHJIAM TIOBEIEHHS, OTIpe/ieIeHHBIM B COOTBETCTBUH C HacTosuM KoxekcoM, HHBIMU
3aKOHAMH, KOJUIEKTUBHBIM JOTOBOPOM, COIVIAIIEHHSIMHU, TPYAOBBIM J0TOBOPOM,
JOKaJIbHBIMH HOPMATUBHBIMU aKTaMH OpraHU3aluH.

Pa6GoTomartenb 0053aH B COOTBETCTBHH ¢ HacTosmmM KojekcoM, 3aKkOHaMH,
MHBIMH HOPMAaTHBHBIMHU NIPAaBOBBIMHM aKTaMH, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIa-
HIEHUSIMH, JTOKAJIbHBIMHA HOPMAaTHBHBIMU aKTaMH, COEPKAIllMMU HOPMBI TPYAOBOTO
[paBa, TPYLOBBIM JOTOBOPOM CO31aBaTh YCIOBHS, HEOOXOMMMbIE st COOIIOICHHUS
pabOTHUKAMU JUCHUIIIHHEL TPYAa.

TpyaoBoii pacTopsI0K OpraHHU3alMH ONPEeNsIeTCs NpaBulaMi BHY TPEHHETO
TPYZOBOIO pacropsaka.

[IpaByia BHYTPEHHETO TPY/0BOI0 PaCIIOPsAIKA OPraHU3aliH - TOKATbHbIH
HOPMATHBHBIM aKT OpraHU3alliH, PerjiaMeHTHPYIOIIMH B COOTBETCTBHH C HACTOALINM
KopexcoM ¥ UHBIMH (eepalbHbIMUA 3aKOHAMH TOPSIIOK TPHEMa U YBOJIbHCHUA
paGOTHMKOB, OCHOBHbIE IPaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH CTOPOH TPYZI0BOTO
JI0roBOpa, PeKHM paGoTEI, BpeMs OT/bIXa, IPHMEHsAEMbIE K PAOOTHUKAM MEpbI
TIOOLIPEHHs U B3BICKAHHUS, @ TAK)Ke MHbIE BOIPOCHI PEryTHpOBaHHs TPYAOBBIX
OTHOIIIEHUI B OpraHHU3aLHH.

{715t OTAeNNBHBIX KaTeropuit pabOTHUKOB ASHCTBYIOT YCTaBbI U ITOJIOXKEHHUA O
NUCUMILIHHE, yTBep)aaeMble [IpaButenscTBom Poccutickor Denepanni B
COOTBETCTBHH C heaepaJlbHBIMH 3aKOHAMHU.

IopsaaoK yTBepAKAeHHS NPABHJ BHYTPEHHEr0 TPY10BOI0 pacnopsika
OpraHH3alHH
IIpaBuna BHyTPEHHETO TPYAOBOTO Pacrops/iKa OpraHu3aluy, KaK MPaBuilo, ABIAOTCA
NPUIIOKEHHEM K KOJJIEKTUBHOMY 1OTOBODY.

OcHOBHbIe 00513aHHOCTH Pa0OTHHKOB WIKOJIBI.

[Tenaroruueckne paGOTHUKY 00A3aHBI:

1. JIo6poCOBECTHO BBIMONHATE 00S3aHHOCTH KJIACCHOTO PyKOBOAUTEIA H yIUTEIA —
MIpeIMeTHUKA, BOCIIATATENs, 3aKpeTl/IeHHbIe B Y CTaBe IIKOIIBL, B TIBTP:.

2. Ilocemars ¥ MPUHAMATh YYaCTHE B COBELLIAHUAX, I1€IarOrHeCKUX COBETAX,
3acelaHuIX METOIMYECKUX 00beINHEeH I, COOpaHusAX TPYAOBOIO KOJIEKTHBA.

3. TIpuX0UTh B LIKOJIy B yCTAHOBJIEHHOE BpeMs 3a 15 MUHYT 10 Hadajla ypoka (B
cirydae GONe3HH WM KaKoH-iu60 Apyro# yBaKUTeNbHOH MPUIUHBL O CBOCM HEBBIXOE
Ha paboTy paGOTHHK 3apaHee JOJDKeH NPeynpe/iuTh aIMUHHCTPALIHIO, HE MEHEE, TeM
3a 3 yaca 10 cMeHbl). [Ipu Bbixoe Ha paboTy 00s3aH NPeA0CTaBUTh JOKYMEHT.

4, Cobr01aTh B TOYHOCTH M 0€3 BCAKUX HapyLICHHH yCTAaHOBJICHHYIO
[IPOJOIKUTENBHOCTh Pabouero BpeMeHH, HCII0Ib30BATh BCE pabouee BpeMs
MCKJTFOYUTEIIBHO /IS IPOM3BOACTBEHHOM paboThl, HE 3aHUMasACh NOCTOPOHHMMH
JleJlaMH H PasroBOPaMH, He OTBJIeKas 0T paboThl APyrHX pabOTHUKOB.



5. Bo Bpems yGopKu KaOUHETa, MIKOJIbI, TEPPHTOPHH, BEIC3/Ia HA TIOJICBLIC paboTel
HAaXOIUTHCS BMECTE C YYaIllUMHUCS 10 OKOHYaHHS HX JI€XKYypCTBa.

6. PaBOTHHKH LIKOJIB! HECYT MaTepUaIbHYI0 OTBETCTBEHHOCTD 32 COXPaHHOCTD
kabuneta, mebemu, TCO, HarmsAHBIX MOCOOUH, UHBEHTAPS, LITOP H Jp.

7. BecTd YpOKH B COOTBETCTBUH C PACIMCAHUEM, YTBEPKICHHBIM IHPEKTOPOM LIKOJIBL.
8. CBOEBpEMEHHO, Y€TKO H aKKypPaTHO BECTH IIKOJbHYIO AOKYMEHTALNIO (>xypHal,
JAUYHBIE fena | T.1.).

9. BBIBOIUTH JI€Tel B CTONOBYIO, IO OKOHYAHHH YPOKOB B rapAepo0.

10. CoburonaTh MpaBuia MOKapHO! i TEXHNIECKOH 0e30MacHOCTH 1 CaHUTapHBII
pexuM.

11. IeskypHTh MO KON CTPOro Mo rpaduKy (H3MEHEHHS rpaduKa neXxypcTBa
BO3MOJKHBI TOJIBKO I10 COTJIACHIO ¢ aJMUHHUCTpALUEN).

12. [To oxoHYaHUH paboT cAaTh XKypHal.

13. KoppekTHO BecTH ce6si ¢ yJalMMucs, aAMAHICTPALlMeH, KoJUIeraMH yauTeAMH,
POIUTEIISIMHU, 0OCITYKMBAIOIIHM [TEPCOHAIOM.

14. KnaccHbl#f pykoBOAHUTE b paboTaeT MO IlaHy, COCTaBICHHOMY B NpUEeMIIEMOMN IS
Hero (hopMe Ha MOIyrofue U yTBEPKACHHOMY aJIMHHUCTpPALIUEH.

15. YuuTens oTBEYAeT Mepel aAMHHACTPALMEH, POAUTE/IAMH 32 Ka4eCTBO o0y4eHus u
BOCIIMTAHHUS Y4AIMXCsl, 32 BHINONHEHHE y4eOHOro MiaHa u y4eOHBIX IPOrpamM, 3a
[1epeBOJ| YUALUXCsl B CIIETYFOIIMe KIACCH! M BRIMYCK MX U3 IIKOJIBI C IPOHBIMA
SHAHUSIMKA. Y UHTeIb 00s3aH TIIATEIbHO TOTOBUTHCA K KQXKIOMY YPOKY U 3aHATHIO, H
MMETH IUIaHbl UX [POBeAeHHs, GOPMY KOTOPBIX ONPENEIACT CaM yIHTEIb. Jlupextop
[LIKOJTBI ¥ 3aMECTHTEb HIMeeT IPaBo He IOMycKaTh K paboTe yuHTeNs, He
[IOATOTOBHBIIErOCs K 3aHATHAM U HE MMEIOIIEro Ii1aHa MpeCTOos e paboTEL.
[pomnyIiieHHBIH YPOK HE OIIaqHBacTCs.

2.0cHOBHbIE 00S13aHHOCTH AAMHHHCTPAUHH
AQMuHHCTpaLUA o0s3aHa:
1. CoctaBnsaTh rpaduky pabOT CAHUTAPHO-THTHEHHICCKHX TpeOOoBaHUH.
2. Opranu30BbIBaTh y4eT ABKU Ha paboTy 1 yXOZ € paboTel pabOTHHKOB.
3. Co31aTh Oe3omnacHble ycioBus Tpyaa. [[puHUMaTh HEOOXOXHMBIE MEPBI 110
npodHIaKTHKE TPaBMaTH3Ma CpeIH yJalluXcs | yYUTeIeH.
4, Co3aTh yCIOBHS Ul METOAMYECKOTO POCTA MEAarorHiecKux pabOTHUKOB,
BHeZIpUTH 3 (eKTUBHBIE GOPMbI OPraHHU3aALKUH y4eGHO-BOCITUTATEIBHOTO IIpoLecca,
cO3aTh HEOOXOIMMbIE YCIOBHS T COBMeleHus paboTsl ¢ 00y4eHHEM B BY3ax, Ha
Kypcax 4 T.IL
5. O6eceurTh KOHTPOJIb 32 COOIIOIeHHEM TPYAOBOH U MCTIOJHUTEIBHOMN THUCIUTUINHEI
MO UNHEHHBIX.
6. TIpuMeHsITh Mepbl BO3ASHCTBUS K HAPY LN TEIAM TPYAOBOW JUCLIHUILUINHBI, HEYKIOHHO
cobmonas K30T P®, Ycras WIKOIbL, CT. 56 3aKOHA P® 06 oOpa3oBaHuH.
7. OCyILEeCTBIISTH CBOU OGS3aHHOCTH B COOTBETCTBYIONIMX CIlydasX COBMECTHO HIIH 110
COrMIaCHIO ¢ MPO(COIO3HEIM KOMHTETOM.

3.PaGouee BpeMsi H ero HCMOJIb30BaHHE
IlIkona paGotaer B 1 cmery. Hauano ypokos 9:00. IIpono/okuTeIBHOCTE ypoka 40
MuHyT. [TepeMeHsI U1 3aBTpaka 15 MUHYT.



JIMpeKTop LIKOJIBI IOJDKEH 00ecrednBaTh TOIHYIO PErMCTPALMIO IPUX0Ja Ha
paboTy M yXo/ia ¢ Hee BCeX pabOTHUKOB IIKOJIBI, IOPYIHB HaOMIOIeHHe 3a 3THM Y4eTOM
3aMeCTHTENO AUpeKTopa, BeaylleMy TabenupoBaHue B COOTBETCTBIH ¢ Harpy3koit. O
BCSIKOM ONO3IaHHMH Ha paboTy JOKHO HEMEICHHO JOK/IaabIBaThCH JUPEKTOPY IIKOJIBI
B IIMCHMEHHOM BHUJIE ¢ 3aTpe0oBaHiEM o6 bsicHenuit oT ono3aasiiero. Kaxsii
paGOTHHK IIKOJIBI MOXKET YHTH € paboTsl B paboyee BpeMs I10 fes1aM cy k0Bl (yyacTue
B OJMMITHANAX, KOHKypcax), 1o 601e3HH WK 10 KaKUM-TH00 APYTUM YBaXKHUTEIBHBIM
[IPHYMHAM TOJIBKO C pa3pelleHus IMpeKTopa IIKOJIBL. TIpoOIKUTENBHOCTS paboyero
JIHSL JUTs CTapIlero BoXaroro, Gubiauorexaps, ceKpeTaps, nabopaHTa, a TakKe
yGOpIIEKOB ¥ APYTUX pabOTHHKOB OI1. B mkoste 40 gacoB B Heaemo. JIUPEKTOP,
3aMEeCTUTENH SBIAIOTCS pabOTHHKAaMK ¢ HEeHOPMHPOBAHHBIM pabo4YnM JTHEM.

4. IMcuHIVIHHA TPyAa

IHoompenus 3a TPyA

Pa6oTonaTens MOOmpsAeT pabOTHHKOB, 10OPOCOBECTHO HCTIOTHAOIIIX TPYAOBBIE
06s13aHHOCTH (00BsABIAET 61aroAapHOCTh, BEIAACT NPEMHIO, HarpakaaeT UeHHBIM
[10apPKOM, TIOYETHOH TPaMOTOH, IIPEACTABIIACT K 3BAHHIO JTy4IIero mo IpoQeccH).

Jlpyrue BABI OOMIPEHUH pabOTHUKOB 3a TPY/l OTNPEASIAIOTCA KOJIJIEKTHBHBIM
JIOrOBOPOM HUIIH [IPABUIIaMH BHYTPEHHETO TPYIOBOTO pacropsiika OpraHu3alvy, a
TaKKe yCTaBaMi U MONOXKEHUAMH O AUCHUIIIHHE. 3a ocoOble TPYAOBBIE 3aCTyTH ME€Pea
0BIIECTBOM U FOCYapCcTBOM PaOOTHHKH MOTYT OBITH MPeACTaBICHBI K
rocylapCTBEHHBIM HarpaaaM.

JiMcuMn/IHHAPHbIE B3bICKAHUHA
3a coBepIIeHUe JUCIUILIHHAPHOTO MPOCTYIIKA, TO ECTh HEWMCTIOHEHHE UITH
HeHaUIesKaIee HCIIOMTHEeH e PAOOTHHKOM I10 €ro BUHE BO3JIO0KECHHBIX Ha Hero
Tpy0BBIX 00s3aHHOCTEH, paboTONATE b HMEET [IPABO PUMEHHUTD CIIEAYIOIIHe
TUCLUTIIHHAPHBIE B3bICKaHHSA:
1) 3amevaHue;
2) BBIFOBOP;
3) yBONbHEHHUE T10 COOTBETCTBYIOLIMM OCHOBAHMSM.

DeeparbHBIME 3aKOHAMH, YCTaBaMH U MTOMOXKEHUAMH O QMCLUIUIMHE 15
OT/IEBHBIX KaTeropui paboOTHUKOB MOTYT GBITH MPELYCMOTPEHBI TAKKe U APYTrHe
TUCLUILUTHHAPHBIE B3BICKAHMA.

He momyckaeTcs MpUMeHeHHe TUCIUITTHHAPHBIX B3BICKAHHUIA, HE MTPe1yCMOT-
peHHBIX (e/lepabHBIMU 3aKOHAMH, yCTaBaMi 1 [1OJIOKEHUSIMH O JUCIUILIHHE.

[opsiA0K NpUMeHeH sl JHCHHIVIHHAPHBIX B3bICKAHU

Jlo npyMeHEeHHs TUCLUTUTHHAPHOTO B3BICKAHIA paboToaaTenb LODKEH 3a-
TpeGoBaTh OT pabOTHHKA OOBACHEHNE B nmucsMeHHoM Gopme. B ciayuae oTkasa
paGOTHHKA [aTh yKa3aHHOe O0BACHEHHE COCTABIACTCA COOTBETCTBYIOIIHH aKT.

Orka3 paGOTHHUKA JaTh OOBACHEHHE HE SABIACTCH NPEMATCTBACM 7151 IPUMEHEHHS
JTUCIMIUIMHAPHOTO B3BICKAHMA.

JIMCUMIUTHHAPHOE B3BICKAHUE IPHMEHACTCS HE IIO3/IHEE OLHOTO Mecsla co IHs
oGHApyKEeHHs IPOCTYIIKA, He CUMTas BpeMCHH 6osie3HN pabOTHHKA, MPeOBIBaHMUA €T0 B



OTITyCKE, & TaKKe BPEMEHH, HEOOXOAUMOTO Ha y4eT MHEHHS TIPeCTaBUTENEHOIO
opraHa paOOTHHKOB.

JMCUUIUTHHAPHOE B3BICKAaHHE HE MOXKET ObITh OPUMEHEHO I103/IHee ILIEeCTH
MCCALECB CO [IHA COBEPIICHHUS POCTYIIKA, a [0 Pe3yJIbTaTaM PEBH3HH, IIPOBEPKH
DPHHAHCOBO-XO3SHCTBEHHOMN AeSTebHOCTH HIIK ayJIUTOPCKO# ITPO BEPKH - O3HEE
ABYX JIET CO IHS €ro coBepLieHus. B ykazanHsle cpoku He BKTIOuaeTcs BpeMs
IIPOU3BO/ICTBA 110 YIOJOBHOMY Jey.

3a KaxIbIH TUCLHILTHHAPHEIHN IPOCTYIIOK MOXET OBITh IIPUMEHEHO TOIBKO OHO
AUCLUIUIHHAPHOE B3bICKAHHUE.

Ilpuxa3 (pacnopsixenne) pabotonatess o NPUMEHEHUH TUCLUIUIHHAPHOIO
B3BICKAHHS O0BSBIAETCS paGOTHHKY IO PacluCKy B TeYeHHE TpeX pabouux AHEl co
AHA €T0 u3aaHus. B ciyyae orkasa paGorHuka noamucars YKa3aHHBIH NpuKa3s
(pacnopsbkeHue) cocTaBIsIeTCS COOTBETCTBYIOLIUM aKT.

JMCLUITMHAPHOE B3BICKAHHE MOXKET GbITh 06KATO0BAHO pabOTHUKOM B rocy-
AaPCTBEHHBIC HHCIIEKLMK TPY/1a HIIM OPraHbl [I0 PACCMOTPEHHIO WHIUBHUIYaTbHEIX
TPYIOBBIX CIIOPOB.

CusiTHe AHCHHNUIMHADHOTO B3BICKAHHS

Ecii B Teuenue rona co gus npumenenus AHUCLUMIUIMHAPHOTO B3BICKAHMS pa-
OOTHIIK He GyneT moxBeprHyT HOBOMY AUCLIUIITIMHADHOMY B3BICKAHHUIO, TO OH
CHHTAeTCs HE HMEIOILMM JUCLHUIIIHHAPHOTO B3bICKAHHS,

Paborozarens no ucreuenns roma co aus npuMeHeHus JUCLIUIUTHHAPHOTO.
B3bIckaHus UMeeT paBo CHATE ero ¢ paboTHHKA 110 cO6CTBEHHOI HWHHULHATHUBeE,
npockbe camoro paGoTHMKA, XOIaTalCTBY ero HETIOCPEICTBEHHOT'O PYKOBOAMUTENS HIIH
NPEICTaBUTEIbHOIO OpraHa paboTHHKOB.

IlpuBiedenne K JHCUHIINHAPHON OTBETCTBEHHOCTH PYKOBOIHTE/ISI
OPraHH3allHH, €0 3aMeCTHTe/Iell 10 TPeGOBAHMIO MPeACTABHTEILHOIO oprasa
paboTHHKOB
Paboroznarens o6s13aH paccmoTpeTs 3asBenue MPE/ICTaBUTEIIBHOIO OpraHa paGoTHHKOB

O HapyIIeHNH pyKOBOAHUTEIEM OPraHU3allliy, ero 3aMECTUTEIISIMH 3aKOHOB M HHBIX
HOPMAaTHBHBIX TPABOBBIX aKTOB O TPYJE, YCIOBHH KOIEKTHBHOTO JI0TOBOpa,
COIVIALIEHHUs H COOGLIUTD O Pe3yIbTaTax pacCMOTpeHus MPeICTABUTETEHOMY OpraHy
paboTHHKOB.
B ciydae ecnu daktel Hapymenuit NOATBEPAMINCE, paboTOAaTE b 00A3aH IPUMEHHUTH K
PYKOBOZUTEIIIO OPraHH3alMH, €ro 3aMeCTHTEISIM AUCLUILTHHAPHOE B3BICKAHHE BILIOTh
10 YBOJIBHEHHUS.
Onaara Tpyna

JHsIMY BBITLIATHI 3apaboOTHOM MIaThI SBISIOTCS: 15 uncna - OCYIIECTBISTh BBIILIATY
3apabOTHOM MIaThl 3a MEPBYIO MONOBHHY Mecsna u 30 4uciia (B despane — 28 uncna) -
OKOHYATEJIbHBIN pacyer 3a TeKyiuuit mecsiy. [Tpy COBNAaeHHH HS BLITLIATEL
3apabOTHOM MIATHI ¢ BRIXOAHBIM HITH Hepabouum Npa3sgHUYHBIM JHEM BBIIIAYUBATH
3apabOTHYIO MIaTy HaKaHyHe 3TOrO JHS.
Beimiauusare 3apabothyro miaty 3a BPEMsl OTITyCKa He MO3Hee, YeM 3a TPH JHS 10 ero
Hayaja.
Brinnaty 3apa6otHoit manare NPOM3BOAMTS C BblAa4eii Kaxa0My paGOTHHKY
PacuCTHOTO JIUCTKA, C yKa3aHHEeM B HEM COCTABHbIX YacTeif IPHYUTAIOLIEHCS

.



paboTHUKY 3apabGOTHOM ILTATHI, PA3MEPOB U OCHOBAHMH IPOM3BEICHHBIX yaepKaHui, a
TakxKe o0LIel 1eHeKHOM CyMMBI, MOAJIeKallel BbIIa4d Ha PyKH.

B COOTBETCTBHHM €O CT. cT. 234 1 379 TK PO coxpaHsTh CpeJHIO 3apaboTHYIO IIaTy
paboTHHUKAM:

- 33 BpeMsl y4acTHs UX B 3a6aCTOBKe, IPOBOJMMON B COOTBETCTBUH C ASHCTBYIOIIUM
3aKOHOZATEeECTBOM.

- 3a BpeMsl IIPHOCTAHOBKHM paboThI 110 IPHYHHE HeCBOEBPEMEHHOM HIIH HETOMHOH
BBITIIATHI 3apaboTHOM ruats! (cornacHo ct. 142 TK P®).



